A. REFERENCES IN THE TEXT

References in the text include author and year of publication.

- Smith (1999) says ...
- The results suggested ... (Smith, 1999)
- In 1999, Smith stated ....

2. For specific citations, the reference includes the page number, preceded by ‘p.". If the
original source is an electronic source without page numbers, the reference includes
paragraph number, preceded by para.

- ... “itis implausible that the amount of graphemes influences word memory” (Smith, 1999,
p. 56).

- ... “itis implausible that the amount of graphemes influences word memory” (Smith, 1999,
para. 56).

3. If a publication is written by two or more authors, all of them are mentioned, in the same
way as in the other examples.

- Chomsky and Halle (1968) state that ...

If there are more than two authors, all of them are mentioned in the first reference. In later
references, only the first author is named and followed by ‘et al.’. If there are more than six
authors only the first author’s name is mentioned and to the others will be referred by et al.

4. For a reference to an institution’s publication, the name of the institution is considered as
the name of the author. The first time, the name of the institution is fully named followed by
its acronym. Subsequently, the reference includes the acronym instead of the full name.

- The Certificaat Nederlands als Vreemde Taal [CNaVT] (2013) indicates...

The next reference to this publication will include the acronym (not the full name).

- According to the CNaVT (2011), it is the case that ....

5. If several publications by the same author were used that were published in the same
year, then the year of publication is followed by lower case letters, both in the text and in the

bibliography. Further all the references have to be used in the way as mentioned earlier.

- Smith (2010a) mentions ...
- Smith demonstrates (2010Db) ...
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C. QUOTATIONS

Quotations must be copied in the text word for word, including punctuation marks and
misspelling. In the latter case you can indicate the misspelled word with [sic] enclosed in
square brackets after the word. In-text quotations are enclosed within simple quotation
marks: 'text’.

For quotations that are longer than three lines, place quotations in a free-standing block of
text enclosed within double quotation marks and distinguish the block quotation from the
rest of the text by using different spacing and letter size.

If you leave words out of a quotation, you must use ellipsis points enclosed in square
brackets: [...].

If you cite in a citation, put the cited text between double quotation marks: “text”.

Both in the case of a word-for-word quotation and a paraphrase, proper reference to a
source must be given.

D. ABSTRACTS AND KEYWORDS

A short abstract (of ca. 120 words) and a list of keywords (both written in English) must be
attached to each text.



